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Director of Development, Operations:   

Interested in joining a small and growing Development Team?  Want to help build 
the department from the ground up? Do you like to come to work knowing you are making 
a difference in the lives of children? The United States Tennis Association, Mid-Atlantic 
Section has a need for a Director for Development to join their team.  The Director of 
Development is responsible for designing, implementing, monitoring, and evaluating 
fundraising and development activities that reflect and support the mission and priorities of 
the USTA MAS. The Director will focus on increasing revenue and expanding a base 
of support for the organization by means of procuring corporate and major gifts, 
sponsorships, and individual giving. 

PRIMARY JOB DUTIES AND RESPONSIBILITIES: 

Fundraising 

 Develops and implements a comprehensive acknowledgement, recognition and 
stewardship plan and effectively utilizes opportunities to demonstrate the power of 
philanthropy and advance fundraising. 

 Prepares an annual fundraising plan detailing goals, objectives, strategies, budgets, and 
timelines. 

 Develops and leads a comprehensive fundraising program to generate philanthropic 
support for achievement of USTA MAS short- and long-term goals and objectives. 

 Develops and implements a strategy to significantly grow the USTA MAS fundraising 
constituency and philanthropy for USTA MAS.  

 Identifies, qualifies, cultivates, solicits and stewards a portfolio of prospects with the 
ability to make major gifts.  

 Upholds the highest professional standards and ethics for fundraising and ensures 
compliance with all relevant federal, state and local regulations and guidelines.  

 Undertakes special projects and assignments as directed.  
 

Sponsorship 

 Collaborates with executive leadership and marketing to develop and implement a 
comprehensive plan to promote sponsorship of appropriate events and programs.  

 Develops sponsorship opportunities that appropriately balance benefits with expected 
income, identify sponsorship prospects, solicit sponsorships, facilitate fulfillment of 
sponsor expectations, and ensure proper acknowledgment of a commitments. 
 

 
Department Oversight 

 Collaborates with executive leadership to establish goals and objectives and develop a 
budget for fundraising. 



 

 Administers the fundraising budget. 

 Provides leadership and direction to the Development team, demonstrating a 
commitment the department’s success. 

 Analyzes fundraising outcomes to appropriately refine future annual fundraising plans. 

 Tracks fundraising progress toward goal achievement and provides regular updates to 
executive leadership. 

 Oversees the effective implementation of the fundraising database. 

 Records all contacts with prospects in the fundraising database.  

 Ensures confidentiality of departmental information.  
 
Communication 

 Advances the culture of philanthropy within USTA MAS through strategic collaboration 
and communication with volunteers and staff. 

 Develops and implements a comprehensive cultivation and engagement plan to educate 
and inform prospects and donors about USTA MAS short- and long-term goals and 
objectives. 

 Oversees design and preparation of all fundraising materials.  
 
QUALIFICATIONS: 

 Candidate must demonstrate strong verbal and interpersonal communication skills with 
the ability to forge strong working relationships and manage interests of multiple 
stakeholders. Must also demonstrate the ability to communicate effectively in writing. 

 Candidate must demonstrate strong problem solving skills with the ability to identify, 
analyze problems and devise solutions. Strong analytical skills and the ability to think 
collaboratively, strategically and creatively, while participating in decision-making, is 
essential. 

 Candidate must have strong organizational and planning skills. Must also be a motivated 
self-starter who takes initiative, anticipates challenges, and follows through. Strong 
project management skills are essential.  

 Candidate must have the ability to articulate a persuasive case for support, develop 
appropriate cultivation strategies, and solicit donors in a timely fashion.  

 Candidate must have a strong working knowledge of Microsoft Office.  
 
EDUCATION & EXPERIENCE: 

 Bachelor's degree and a minimum of five to seven years of work experience are 
required.  

 Proven major gift fundraising results required. Knowledge of fundraising and portfolio 
management principles are essential.  

 Experience working with a constituent database (i.e., Raiser's Edge, etc.) for prospect 
management required. Experience working with Raiser’s Edge highly preferred. 

 
TO APPLY: 



 

Please send a cover letter, including salary requirements, a resume and a completed 
USTA/MAS application via email to hr@mas.usta.com. Please include a subject line in your 
email with “Application [Director of Development]”. 

mailto:hr@mas.usta.com

