oy 1EAM MANAGEMENT TOOL

MANAGING YOUR TEAM

Welcome to ourTeam Management tool, making it easier than ever to manage your team.
You'll find the link to the Team Management tool under “My Quick Links,” in the right-hand
column on theTennisLink Leagues page. (Note: To access your team, lineups, roster and
related information, please make sure you are logged onto your USTA account.)
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Clicking on the “Team Management” link will take you to your personalized Team
Management page. All of the teams associated with your log-in number will be displayed in
the “MyTeams” section.
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EMAIL TEAM PLAYERS

Click on a team name, and you will be provided with detailed information about the team,
including match lineups, the roster of players and facility information.You will also find an
“Email all team players” feature.
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By clicking on the “Email all team players” link, you will be able to send a blast email to all
of your teammates; to send an email to an individual player only, click on the player’s name.
The email feature pulls up your default email program and creates a blank email, with the
address of each player added to the “To” field.You can then compose an email to your entire
team or to an individual teammate.
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SETTING AVAILABILITY

Players have the option to set their availability for each team for which they are registered. In
the “Availability” area, they can choose a team in the drop-down menu and then select “Go”
to access the “Availability” page.

Avalabiey

Choose a team 10 see all match ineups and update your avalabdty
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All matches are displayed, listing the date, time and location. The displayed information
reflects what has been scheduled in the League tree. Players can edit their availability by
clicking the “Edit Availability” button, which takes players to the screen shown below.

Pacne  Coaltrenend@yahoo com xx
Match Lineups
Match Time Status HomalAway Locaton Opposng Team Assigned My
Oate Aveddatudety
N20291) 1Z00PW  Scheduled Mome Fourtan Valey Teans Ceme OC ATC AF 4.0 Nen « Toster « Sun 10 am Vioe
MR 1000 Scheduiled Away Coto Valey Couwntry Cub CC Cota Voley Vutures
AN
2013 neo Scheduied Away Coto De Ca2a Golf & Racouet OC Cota de Ca2a G and R . Conlorwrs
AM (= 7] Sen
miel 1000 SChedued Away Coto Valey Country Cud OC Cote Valey Vulires

Players indicate their availability for a match by clicking the drop-down menu in the “My
Availability” column. If there are two match times for a given match, players have the option
to select “Available for first match time only” or “Available for second match time only.”
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To save their changes, players must choose “Update Availability” after they have finished
entering their selections.




VIEWING PUBLISHED LINEUPS

Published match lineups appear at the bottom of the Team Management page.

Avalabaty

Choeae 8 leam o sae ol walch Inevps and vpdate pour avadabdlty

OC - 40 NF Tha Wild Cards - Gochuico Sum 12 =]|.Go |

My Match Lineups Flar by bam All Taams

Owte Team Lineup Saatus Mateh
Trpe Trpe

VR20201) OC 40N The via Carcs - Maich Pubisred S ®1

0w COShaCo Sun 12

—Puyor Records

Preferences td«

Match Type: Ne Preference
3 Court Surface: No
Preference
Court Sidec No Prelerence
Ehow Phone To
Teammates: Yoy
Show Emaa To
Teammaites: Yes

Opposing Team

OC ATC AF 4.0 Men - Foater

When a captain publishes a lineup, the players may receive an email with content similar to
what is shown in the screen shot below.To view the lineup, players will need to be logged

into TennisLink before clicking the link provided.




